CLASS : 12th (Sr. Secondary) Code No. 2036
Series : SS-M/2017

Roll No.

OFFICE SECRETARYSHIP AND STENOGRAPHY IN HINDI
ACADEMIC/OPEN
(Only for Fresh Candidates)

(Evening Session)

Time allowed : 3 hours | [ Maximum Marks : 60
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14. What is a Auto sum feature in MS-Excel ? 2
15. How do you close worksheet in MS-Excel ? 2
16. What is Spelling Check ? 2
17. What is a Conditional Formatting ? 4
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