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COMPUTER FUNDAMENTALS AND MS-OFFICE

B B R eI S A

Paper — 1 ?

(English Version) i

Time : 3 Hours Max. Marks : 50 %
SECTION - A (10x2=20)

Note: (i) Answer ALL the questions.
(ii) Each questaon carnes TWO marks

What is Primary Memory ?
What is an Opérating System ?
What is Clipart ? e
What is Spell Check ?I::?%Ii
Write about UNDO and REDO.
What is Cell Address ?

What is Spread Sheet ?

What is Slide Show ?

Define Primary Key.
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Define View.
SECTION - B (5x6=30)

Note: (i) Answer ANY FIVE questions.
(u) Each quest:on carries SIX marks

11 Explain about any six DOS Commands. o
12. Write about the features of Windows Operating System.

113. Explain about Edit Menu Commands in MS-Word.

114, Explain about Find and Replace with an example.

i15. Explain any six Mathematical functions in MS-Excel.

E"!6. Explain about Charts in MS-Excel. ‘%&

:17. Write the procedure to create Powerpoint Presentation.

;18 Write the procedure to Create Report in MS-Access.
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(Telugu Version)

Time : 3 Hours

SECTION - A
BrERes 1 (i) ed) HHOH SErESSne @Ak,
(i) S BHH oty STty e.

SECTION - B

BESves 1 (i) DD i HHeH SEPEHtion oK.

(i) S BEHD ets Sty ev.

Windows operating system 3oo%), ©FF00e 80D X050,

MS-Excel §°2 539 es5> Mathematical functions 80 256053)50%.

Max. Marks : 50

(10x2=20)

(5x6=30)
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. 1. Primary Memory es:5rado ?
2. Operating system essmmds ?
3. Clipart 95220 ? gﬁ
4. Spell check Gﬁéﬁ“ﬁ;&:l"?
| 5. UNDO 6035 REDO /003 rasissios.
; 6. Cell Address es5mads ?
7. Spread Sheet esSmads ?
| 8. Slide Show &5ma2 ?
9. Primary Key &0 085003)500.
110, View 5o 255205500,
111, 539 &0 DOS Commands X802 J580550.
" 2.
% 13 MS-Word &% Edit Menu Commands /6809 25805500,
5 114. Find SoBax Replace /000 ammrsed J580508.
f .
f 16 MS-Excel &% Charts 600 S560:s. S
jf i17 Powerpoint Presentation 5 Scito 3¢90 @abod.
{118, MS-Access &° Report a3t Dot 36539 @rasod.
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