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SECTION - A
(i) Answer ALL the questions.
(ii) Each question carries TWO marks.

1. What is Primary Memory ?

2. What is an Operating System ?

3. What is Clipart ?

4. What is Spell Check ?

EqEfft
5. Write about UNDO and REDO.

6. What is Cell Address ?

7. What is Spread Sheet ?

L What is Slide Show ?

9. Define Primary Key.

10. Define View.

SECTION - B
Note : (i) Answer ANY FIVE questions.

(ii) Each question carries SIX marks.

11. Explain about any six DOS Commands.

12. Write about the features of Windows Operating System.

13. Explain about Edit Menu Commands in MS-Word.

't4. Explain about Find and Replace with an example.

15. Explain any six Mathematical functions in MS-Excel.

16. Explain about Charts in MS-Excel. ffi
17, Write the procedure to create Powerpoint Presentation.

18. Write the procedure to Create Report in MS-Access.

ffi
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Time : 3 Hours

SECTION -A
i:l.ibeD : (i) e$p @{;er$ b5r"(rbs!e! p-o!:tu:.

(ii) 1pa @6p5: ao6c 5r6:3.er:.

1. Primary Memory er5n"SD.: ?

2. Operating system erbrr.33c ?

3. Clipart *roa.:, Z ffi
4. Spell check erfn elJ ?

5. UNDO XrEcux-.; BEDO aboo,t A"obi!.
6. Cell Address erfn"Sio ?

7. Spread Sheet e,bn-SSJ ?

8. Slide Show erbn SSr ?

9. Primary Key Eb S65CoQXr:c.

10. View Xr: 365.:og$:.

SECTION - B

f!"5beD : (i) lX$ 6ot1r 66er$ bJ:"q-bXDe! 6roi!b::.
(ii) {FE 65J$ etb xr:"6:6u:.

1 1. 53C egdc DOS Commands AjOoA i5oofu5.::.

12. Windows operating system o1::55 o{ca5::oXu IoOoD e.ofublo.
13. MS-Word d3 Edit Menu Commands t60o.3 lboo{;S::.
14. Find 5JOoI! Replace tuOo,) eo.x,"dsld Sfooboe.

15. MS-Excel dl 533 €16) Mathematical functions ,{:0c,) Sioogi::
16. MS-Excel dO Charts rOOo) ffOoofr.:. ffi
17. Powerpoint Presentation tu 3otu f{e30 p"o5o&.

18. MS-Access d Report 6oIror SoID 5€SO p-c$o&.

Max. Marks : 50
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