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General Instructions to the Candidate :
83 @%ﬁ%@oﬁm 34 3@3% CASICH) é)aioda?bﬁ@ pveplatelevy @%ﬁ%‘)’ﬁ& ﬁ.@oﬁcﬁg,
&N — ® I o — & NETY WENRORT. o7 — & 3 2% 30%&3@55'&’%
ROWOHAT @%ﬁ@dg, on - 23¢9 Functional English R =owo®2T
%%ﬁ%?dagﬁ.
This Question Paper consists of 34 objective and subjective types of
questions including Section — A and Section — B. Section — A consists of
questions related to the subject Information Technology and Section — B
consists of the questions related to Functional English.
83 %%ﬁ%@odaéao{ 30@3%83 2T PRVT BRT (2)669) TRESING. 5@@%
39,0083 533033% Qmé @E’)@%@Oﬁ) 2008 m%&‘ﬁmd 3308,
BB BETONY T BN VEdodhe 0T TOES AR,
This question paper has been sealed by reverse jacket. You have to cut on
the right side to open the paper at the time of commencement of the
examination. Check whether all the pages of the question paper are
intact.
5%’33%} EANICN) 53?:50333?:’51 TIPTOOD @%ﬁ@?ﬁ %?Jaéédoaﬁ mzﬁﬁﬁ@a’% S0,
Follow the instructions given against both the objective and subjective
types of questions.
Al mﬁd@ é’@éadad Elelatoy) @%ﬁ@ﬁd&aﬁ TPEIE WOINTTY 3@@@&%3.
Figures in the right hand margin indicate maximum marks for the
question.
%dﬁ%@oﬁ@ %@@@%@D 15 QAWANE ITIORTTY ACOTO3, YZOILD
INDBREOIT ISIEN AT @%ﬁ%@oﬁo 20 ﬁCSQ NCTSINT.

The maximum time to answer the paper is given at the top of the question
paper. It includes 15 minutes for reading the question paper.

| RR (B) - 1791 % | [ Turn over

=0

2o 330X

[ae]

-0

o~

) Edones v 33O

TEAR HERE TO OPEN THE QUESTION PAPER
BEBL 30D

Tear here



86-EK (Level-2) 2 CCE RR

Pon — @
SECTION - A
L 3 39N IZNINR UFPm0 WTPEHE TEPINAIR 90, SONATRY NTUING. YYINTY
B, ARTTT YOITIRY BOR, FFW,TBR0AAR WSO : 7Tx1=7

Four alternatives are given for each of the following questions / incomplete
statements. Choose the correct alternative and write the complete answer along
with its question number and alphabet :

1. 2,00 FTOPETITONY eestedes® QR ARG WRODHY EAlovictey
(A) djaé méwﬁ‘ — RTTEWTE méﬁe nRE°
(B) djaé méwﬁ‘ — Reest Rzt nR°
(C) Tpe® méas" — ﬂ@f\, nRZ°
(D) TRCT® méwe‘ — TFTEe0T MRZE
In a worksheet, page break preview is available under
(A) View Tab — workbook views group
(B) View Tab — page setup group
(C) Home Tab — Cells group
(D) Home Tab — Workbook group

2. 9@5256 QNOTBREFE 8:3033&0333 QTN FTOOD TIVTITYT0
(A) DOBRCFE esT3ee3ont 2)@'3559 Y, 2’5236 ESH° TPTED
(B) 2.0TH To0DEPFHTL0T 533@0@%9& TRETIED
(C) DoWeea® sTTee3on® AT By, AT 3¢ SPE
(D) 200 T20NERFTRIY 533@056 BRZ LOIRPYELD
Switch windows option helps you to
(A) Switch off windows operating system
(B) Move from one workbook to the other

(C) Switch on windows operating system
(D) Merge one workbook with the other

3. 2,000 Fe¥ BRBoDTY WFeT B TON SRETIHT IR ETID S0,
(A) TR 23 I AANTON® (DoBRE)
e ¥ 9 e
(B) JFoE3w® 23 & 3e30° (PO° @bea@)
(C) ReFwm® 3 =y RRC
(D) F°RTF wesf o dodneat, (FHof 2\%@5@)
If the presentation is to be made to an audience, the option to be used is
(A) Browsed by an individual ( window )
(B) Presented by a speaker ( full screen )

(C) Setup slideshow
(D) Browser at a kiosk ( full screen )
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4. 20T ©WOBCOR %7«’8303382 WIS, T GEIFE STIONYD Y ﬁééﬁéaﬁ
TN0TITI FANTTY MOOF) [IPTEW WER3eTIT méws
(A) @%wﬁ B) fxETe
(C) PoSEes® (D) Jpe=FE
In a digital presentation, for grouping of objects like pictures, clip art,
shapes and text Box, the tab to be used is
(A) Design (B) Insert
(C) Format (D) Home
5. TooNEN B8 @odm@’éé TRRTY &ﬁ?ﬁ.@o@g
(A) e33es® 500 (B) R,LYIT 3088 59000
(C) BPOPEB|IY TONALD ISR (D) OB TBPINY e
Tasks do not include the following Action Item
(A) Booking ticket (B) Booking a conference room
(C) Reminder for completing work (D) List of grocery items
6. TR RoWOHRATOS
OOWEDLINE 1 T EZNAT 11 WTAIOONRTD © oo, :
(A) TOSNRL (B) <deg Bniso
©) E?Jaeﬁwi?ﬁ% (D) MooPNEL
With reference to the database Columns : Fields :: Rows : ................... .
(A) Records (B) Views
(C) Tables (D) Groups
7. B8 @%ﬁﬁﬁ@ﬁ@i@ QD00 BT, MOTLBA
(A) fs%@@emap—; ke (B) %@@Gm@i BITTTOOW0ESE
(C) fs%éi@)emq—ai DZOF (D) f;%}%@emep—i QDOTBRETE
Identify a DBMS in the following
(A) Microsoft Access (B) Microsoft PowerPoint
(C) Microsoft Excel (D) Microsoft Windows
ARTZIT YVZTHOT 23@53635 g@s@ P3E W& ¢ 3x1=3

Fill in the blanks with suitable answer :

8.

10.

3REBRYY QDT IRYNYR, AOHROTTN AAI[R, IR IHB
QTR GO, errrrrrerrrrrernn .

The option used to add values in cells automatically without using formula
IS v,

WS TTOTON 3368033363 FHIAT APON NT0SN YVZOTED WTTII BRTOD
303@05 ........................ )

The software which allows the user to respond to other users' meeting
requestis ......ccoeeeennee.

200 OSeRROS  cetzorSen’ SRR 2ASRY  TZ (Beew)
........................ 3O RoPITTONHIS.

In a Relational Database Management System, the data is organized
AS teieiee e .
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IoI.  11.

A-‘-’éﬁoﬁa@ ?@oﬁ)gmﬁ%daQ TV NG mwegﬁﬁé@l mag B-E;’égojaQ LN
3RO @;90&571%?52l NCTEIINTI. wd)ﬁﬁﬁ?)g{ BP0 emgdrﬁ%?@{ gm%dﬁ@o@ﬁ
QTOND : 4x1=4
The different charts of a worksheet are given in Column-A and the factors

they show are given in Column-B. Match them and write answer with
alphabet :

A_T’ég B-dég
Column-A Column-B
i)  D00IW EFE  a) WETFeR Selow® Wy 3R0FIT
Area chart shows legend of the chart
i) 200% WatIte b) FROIT e 53%3563 A lnlopinix) 3@663&%@9
Bar chart shows variations over a period of time
i) S woste c) TIOIFOBTTY SR O3
Line chart m\)m@%@oﬁaa’)&d g@emgﬁ

shows relative importance of values over time
iv) BToOIF WRETE  d) RIoDT  2.0TH 3%3 URON  DLIONE ITX
Column chart ﬁ@@@go\b@l 3@@65&%5’
shows comparison between items for a fixed

period of time

e) 2.0 @ﬁ@oﬁa@ fcplel) WTCITBOD RO20TITITY
SRc0RIT
shows relationship of changes in data over a
period of time

f) EﬂCé SNIY ©OLITTINTE w%@@ﬁﬁ@ﬁg{ 3@6’67«’9%(3
shows horizontal and vertical axis

g) TI03 oTNns QTTTY, 3@66:’0%&3’

shows details of data points.

IV. &8 3$n3 %%ﬁ@?ﬁ) QU0 : 6X1=6
Answer the following questions :

12.

13.

14.

15.

16.

17.

?353@3 a’cﬁ%o%dﬁoﬁa 5@562‘35 RDWIT  030)TC @5@@2 5\)@350&%03352{ Ien
Re0EN0 ? ‘

How can you add a page number at any point to your word document ?
@@Bﬁ@?ﬁ BOBWE, 80%@7?%385302 REOROT VT NTIINTZY BAW0.

Write two methods of inserting a movie clip in slides.

aééocszﬁ VQHBERD® 303@0563&2 Q0T WOTR é.%o_’idtéodacf)g{ TenR TWROND ?

How do you create a note in calendar application software ?
aoﬁagﬁﬁ?oja@s ZRe3NYN (ﬂ@@ﬁ@ﬁ) %r&dm@’@z BRTRTOOT BT
T O3RERTNTTY, WTAND.

Write the benefits of assigning names to cells in a worksheet.

BRR0RFTIY B,z00 $eDODTY DT WYFMIT ?

Why primary key is used in DBMS ?

PAS® %@6 ToNR OSeRIOT BEEINICATNG I ATV 20T 5?53@6235?\5&
23AW0.

Write a difference between a Flat file and Relational database.
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33 IENI @%ﬁ@?ﬁ QU0 : 5%x2=10
Answer the following questions :
18. SBEFSITET 0309ITOTETR T, WRDBLONRTTY WSAND.
Mention any four advantages of networking.
19. ©33 3O Tonn WITWE, BORNY IWEE AT 2.0 IFTIAIZ, 9.
O Bt BOSRCEFTO0IRNG ?
Wr1te one dlfference between font face and font size option. How these
options are useful ?
20. JOFINTIO  TEYSONTY  WIVTED BONIRWCTIT  O3VTYTWITTR SDIOMY

21.

22.

WOBNTZY RO,
Mention any four points to be considered while making an effective
presentation.

@@eo/ OR
%5@369 6;3?&3571%30558633 7 TOmORTIA0 TAYSODTY, TRWTL 9\@5@666' 8%5’5?1%33&
TR WFRVTTINT ?
What are speaker notes ? How speaker notes can be used for effective
presentation ?
Mémbfe észjw_eé @%oﬁo@ QTVT  039YTIITTH Qo0, é’em%w_@ﬁ%??)& w&é
T8,
List any four data types available under Numeric type.

@@e9/OR
@mmma# éﬁ_gé @%O:’D@ LTV 0T0)TIITTR VO, T30E39 ég—ﬁ‘mfaig{
wé3 m%
L1st any four data types available under Alphanumeric type.

a@ocgcs B0TROBRTY, WIABHOT &), T,FHE T a"e%wwojaab B0 BN

6.00 00T 7.00 ﬁoéﬁﬁ aé‘eﬁ WRDWBRRVRND ?
How can you implement your prayer schedule between 6.00 am and
7.00 am everyday using calendar software ?

2 IENT @%ﬁ@?ﬁ QU0 : 4x3=12
Answer the following questions :

23.

24.

ﬁcﬁ”oﬁ de‘a"oﬁa@ﬁ R FIPNT Goﬁa%ﬁ@o')’ waoﬁweﬁmﬁﬁg{ BOND :
(i) ~25€ (ii) NJawG@
(iii) %e—%zﬁ’}moﬁow (iv) %‘88@
(v) &onef Bexs (vi) c&rac% ©2 0
Explain the uses of following options in word processor :
(i) subscript (i)  superscript
(iii) change case (iv) sentence case
(v) tOGGLE cASE (vi) Upper case
2,0 Swegw_e ADIaN 5593 TRIEY, DRODBZY 3@25@3 TINR  DTODTTY
&B,3E3T0 fadaas &@55@{ NTOA.
Explain the procedure to create a word press Blog account, posting content
and publishing the post.
@@/ OR
oIRER DHORTTER, WIDMRTETYRN 0w AP 08 FABONT 20300
POTO3REN TZ é%mrﬁ@@ @asé&daas B0TICOPRS 206 ST fadas
NTIDBZY D03,

Explam the procedure to use an Instant messaging account for using Yahoo
messenger and chat with existing contact.
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25.

26.

&3635@@3033@ @&36&&3 03305 TIOTTLR 20RTO D30 &G%ﬁﬁ%ﬁa’% w0,
Explain any three types of views available in the spreadsheet.
wd@éeﬁ_a’oa%, wcﬁméeﬁ_ﬁa’da, wc&@é@ﬁ_a%:&, wcﬁméeﬁ_&amﬁ,
NUTBREN_TOBJFE  F0a3 oW %@%&3 TEDNRETOZ NTHEN D02 B0
&.@@E’é}éd@l da%:b@wd@ QDD ATPIDDDY, WTOA. 23000 @@GE&%% 20T

T020S0DTY, XeOA.

Explain the steps involved in creating a table by name Employee having
fields Employee_Id, Employee_Name, Employee_Address,
Employee_Department, Employee_Phone.no. Insert one record into the
above table.

VII. 83 3$NS @%ﬁ@?ﬁ QU0 : 2X4=8
Answer the following questions :

27.

28.

20000 TIONE TOBORD é’@@%&’d@ YR ACTBOINT. T8 ToONET[OSN
020082303 108 3,08 %2,3% :ﬁae)éébdm BReBNTIY, %Q@W TRELY TINR €3
3Re3NTRY, 23¢3 AFT uegri%?ocj 3002000 ATHT JOBAYTY, VTOR.

A B
gmzoag di’aegsn‘%
01 106
02 107
03 108
04 109
05 110

A Table of a worksheet is given below. With reference to this worksheet,
explain steps to highlight the values that are greater than 108 and fill them
with different colours.

A B
Serial Number Value
01 106
02 107
03 108
04 109
05 110

20T ﬁdﬁoﬁp%oﬁa 5@5683562 EST T XeOROT 30371%3?\’% 0.
3?}% U@%@Oﬁb mdséoja Z%%ﬁaig{ ?baiaé 5550%69‘5033 5@5685@ T ACORND ?
Explain the steps to insert a clipart in a word document. How do you insert

the image of our National animal to your word document ?
@@e9/OR

20T wcﬁ;‘o’ox%ds%oja 65@5%3562 QIIN é’)aﬁzﬁoﬁa@ XeORMPYTO0T &SI
SIHORLED 7 AR WPHBODR, [LEHDE  BoINIY, QSO R
DFWRODTY, Bk BR300 ?

Explain the advantages of introducing section breaks in a word document.
Explain the steps involved in seeing a section break. How can you remove
section break ?

| RR (B) - 1791 * |




CCE RR 7 86-EK (Level-2)

II.

III.

IV.

won - D
SECTION - B

Four alternatives are given for each of the following questions / incomplete
statements. Choose the correct alternative and write the complete answer along

with its question number and alphabet : 3x1=3
29. Identify the passive voice of the sentence "Hariprasad had to revise the
Question paper"
(A) The Question paper had to be revised by Hariprasad
(B) The Question paper has to be revised by Hariprasad
(C) The Question paper have to be revised by Hariprasad
(D) The Question paper is to be revised by Hariprasad
30. "I am ready to climb the Himalaya mountains".
The underlined word in the above sentence is a/an
(A) Adverb (B) Adjective
(C) Pronoun (D) Noun
31. Identify the modal in the sentence given below :
"May I help you" ?

(A)  May B) I
(C) Help (D) You
Fill in the blank with suitable word given in the brackets. 1

32. The words used to connect phrases and words are ..................
( prepositions, conjunctlons)
Answer the following question : 2
33. Classify the following into Adverbs and pronouns.
Myself, hardly, themselves, happily

Answer the following question : 4x1=4
34. Fill in the blanks with the appropriate prepositions given in the bracket.
i) Anusha had ............... all fruits. ( eat, eaten)
ii) The baby was ................ when the mother reached home.
( sleeping, slept)
iiij Rani chennamma ................ the English armed forces with a lot of
bravery. ( fought, fighting )
iv) The smile of the lady in Monalisa painting is ............... in a splendid
way. ( portrayed, portraying )
OR
Fill in the blanks with the appropriate word given in the brackets :
i) The teacher started shouting ............... Rajeshwari entered the class.
( as soon as, as far as)
ii) Rama went to see the Mysore palace day before yesterday .............. it
was closed. ( and, but)
iii) Ineed ............... kilo of sugar for preparing Mysorepak. ( the, a)
iv) Sheela snatched ............... wallet yesterday. ( mine, my)
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