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Questions and Answers

1. Study the following format of an informal letter carefully.

Using the format, (a) Write an informal letter to your friend who has gone to another town
for a month. (b) Write a personal letter of thank to an elder person.
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Answer:

a. Mogra Villa,

B -116,

Linking Road,

Mumbai – 54.

20th June, 2019.

Dear granny,

How are you? I hope you are taking care of your health. I am sure grandpa too is doing good.

Thank you for the wonderful present you have sent me on my birthday! It was really
overwhelming to be remembered and I felt so specially when I received my favourite ‘Harry
Potter’ book series.

I enjoyed reading the first book and I am sharing it with my friends too. I am sure to improve my
reading skills after reading these books. I will remember you everytime I look at the books or
read them.
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Thank you granny, I really appreciate your thought and love. Hoping to see you soon. Bye and
take care.

Give my love to grandpa.

Your loving granddaughter,

XYZ

b. 73, Minar Road,

Bandra (West),

Mumbai – 50.

21st June, 2019.

Dear Rohini,

How are you? I am sure you are doing good. How is the weather in Pune? You told me that you
had to go to Pune for a month because you were selected for the women’s cricket coaching.

I know you have never been to Pune before. Are you excited? Where are you staying? How is
the coaching going on? I wish I too was selected. We could have had fun together. How are the
other girls who have come for the same? I know that they have come from different places from
Maharashtra. Have you made any new friends? I know your nature will be liked by all and you
are going to do your best. I am already missing you. Counting the days and waiting for the
month to come to an end quickly.

I know you are busy with your new opportunities. Wish you all the luck. Take care and remain
healthy.

Your loving friend,

XYZ

2. Form a group of four to six. As a group activity, write a conversation In which a
person/a group of persons thanks, someone.

Question 1.

Form a group of four to six. As a group activity, write a conversation In which a person/a
group of persons thanks someone.
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Answer:

● Mona: Wow! What a pleasant surprise!
● Tina: Mona, I have come to thank you for picking up my child from school.
● Mona: You didn’t need to do that. Anyway I was picking up my child too.
● Tina: I was unable to pick her on time. Knowing I could rely on You made me breathe a

huge sigh of relief.
● Mona: You could have called me. Why did you take the trouble of coming home all the

way?
● Tina: No It was not a trouble for me. I wanted to thank you personally. I do appreciate

your willingness to help. Thank you once again for the timely help at such a short notice.
● Mona: Thank you for appreciating. You can count on me anytime. I know you have a

very busy schedule. Don’t worry, 111 always be there when you need me.
● Tina: I won’t make it a habit but thank you once again for being such a wonderful person.
● Mona: It will be my pleasure to be of any help possible and thank you for the kind words

Additional Important Questions and Answers

Formal letter (A letter of thanks).

Question 1.

Write a letter of thanks to the owner of a shop.

Answer:

Mogra Villa,

B -116,

Linking Road,

Mumbai – 54.

3rd July, 2017.

To,

Mr. Singh,

Shop No. – 25 Vile Parle (E),

Mumbai – 57.
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Mr Singh,

I would like to convey my thanks to you and your team of salesmen. They have done a
wonderful job.

My mother who is quite elderly and has difficulty in hearing, had visited your store. She was
overwhelmed by the helpful treatment. She praised your team and you too, who have made
them so. If everyone could be as pleasant and helpful, our world would be a better and much
happier place.

I thank you from the bottom of my heart and please convey my appreciation and thanks to your
team as well.

With warm regards.

Thanking you,

Yours sincerely,

XYZ

This chapter teaches us how to write a letter whether informal or formal. An informal letter is
written in a friendly manner to your family, friends and near and dear ones. A formal letter is a
professional way of communicating for official purpose. It can be in the way of appreciation,
complaint or application.

A letter of thanks can be formal or informal.

Introduction:

This chapter ‘Seeing Eyes Helping Hands’ introduces us to a couple of writing skills in the form
of letter writing and dialogue writing.
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About About Maharashtra State Board
(MSBSHSE)
The Maharashtra State Board of Secondary and Higher Secondary

Education or MSBSHSE (Marathi: महाराष्ट्र राज्य माध्यमिक आणि उच्च
माध्यमिक शिक्षण मंडळ), is an autonomous and statutory body

established in 1965. The board was amended in the year 1977 under

the provisions of the Maharashtra Act No. 41 of 1965.

The Maharashtra State Board of Secondary & Higher Secondary

Education (MSBSHSE), Pune is an independent body of the

Maharashtra Government. There are more than 1.4 million students

that appear in the examination every year. The Maha State Board

conducts the board examination twice a year. This board conducts the

examination for SSC and HSC.

The Maharashtra government established the Maharashtra State

Bureau of Textbook Production and Curriculum Research, also

commonly referred to as Ebalbharati, in 1967 to take up the

responsibility of providing quality textbooks to students from all

classes studying under the Maharashtra State Board. MSBHSE

prepares and updates the curriculum to provide holistic development

for students. It is designed to tackle the difficulty in understanding the

concepts with simple language with simple illustrations. Every year

around 10 lakh students are enrolled in schools that are affiliated with

the Maharashtra State Board.
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FAQs

Where do I get the Maharashtra State Board Books PDF For free download?

You can download the Maharashtra State Board Books from the eBalbharti

official website, i.e. cart.ebalbharati.in or from this article.

Add image

How to Download Maharashtra State Board Books?

Students can get the Maharashtra Books for primary, secondary, and senior

secondary classes from here.  You can view or download the Maharashtra

State Board Books from this page or from the official website for free of

cost. Students can follow the detailed steps below to visit the official website

and download the e-books for all subjects or a specific subject in different

mediums.

Step 1: Visit the official website ebalbharati.in

Step 2: On the top of the screen, select "Download PDF textbooks"

Step 3: From the "Classes" section, select your class.

Step 4: From "Medium", select the medium suitable to you.

Step 5: All Maharashtra board books for class 11th will now be displayed on

the right side.

Step 6: Click on the "Download" option to download the PDF book.

Who developed the Maharashtra State board books?

As of now, the MSCERT and Balbharti are responsible for the syllabus and

textbooks of Classes 1 to 8, while Classes 9 and 10 are under the

Maharashtra State Board of Secondary and Higher Secondary Education

(MSBSHSE).

How many state boards are there in Maharashtra?

The Maharashtra State Board of Secondary & Higher Secondary Education,

conducts the HSC and SSC Examinations in the state of Maharashtra

through its nine Divisional Boards located at Pune, Mumbai, Aurangabad,

Nasik, Kolhapur, Amravati, Latur, Nagpur and Ratnagiri.
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About IndCareer

IndCareer.com is a leading developer of online career guidance resources for the Indian
marketplace. Established in 2007, IndCareer.com is currently used by over thousands of
institutions across India, including schools, employment agencies, libraries, colleges
and universities.

IndCareer.com is designed to assist you in making the right career decision - a decision
that meets your unique interests and personality.

For any clarifications or questions you can write to info@indcareer.com
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