This Question Paper consists of 8 questions and 8 printed pages.
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General Instructions :
Candidate must write his/her Roll Number on the first page of the Question Paper.

1
2

Please check the Question Paper to verify that the total pages and the total number of
questions contained in the Question Paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

All the questions are to be answered within the allotted time.

Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.

Write your Question Paper Code No. 60/0S/1, Set -

B

on the Answer-Book.

(a) The Question Paper is in English/Hindi medium only. However, if you wish, you

can answer in any one of the languages listed below :

English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit

and Sindhi.

You are required to indicate the language you have chosen to answer in the box

provided in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the question will be yours only.
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Time : 2 Hours] [Maximum Marks : 40
g 2 "] [quifes : 40

Note : (1) Attempt all questions.

(2) Marks are given against each question.
fEer 0 () @[l yeAl & I AT |
(2) Yd® U9 & oIk SHe 9 ¥ ™ ¥ |

1  Match the following pairs and write your answer in the answer book : %Xﬁ =3

A B

(a) Mouse (1) Displays a list of installed programs

(b) Monitor (i1)) Auto Shapes

(c) Control Panel (ii1)) LCD

(d) All programs (iv) CTRL + P

(e) Print (v) Change system settings

(f) Flow Chart (vi) Pointing Device

7 Sie fEREe ok IaX oMl sa-YRaer o fafaw :
A B

(a) o () i@ Py T domEl @ gE wEkia s

(b) =R (i) srfergra

(c) e Ud (iii) wa &1 <

(d) offa wum (iv) CTRL + P

(e) fie (v) foew afdg qga

(f) wra (vi) uigfen fearga
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2 Write in your answer book, True / False for the following statements : %Xﬁ =3

(a) A program can be removed with the help of control panel.

(b) Paint is located under Accessories.

(c) Spread sheet is an application software generalized package.

(d) Slide show view is used to rearrange the slides.

(e) Source program is written in high level language.

(f) Pie charts are used to compare values across the categories.

= wul & fu sroel ST-gRael § W@/ e fafeg

(a) %@ Y99 & Heg ¥ fREr WY URMH @l gERM ST WAl § |

(b) Ue W VEEE % i fud ¥

(c) TE9fe TH URIhyE T4 Bl SRS Uobol & |

(d) wEs of g & YAN wWigsl ®f I:FARId & & (aQ fpar sar § |
() W WM &% wWad waw o forn g g

() wE @@t & wEw R o B AR @ ge B % e A B o

3 Define the following : 1x4=4
(a) Operating System
(b) ALU
(c) Toggle case
(d) Connectors
= @ aiaia sifeg
(a) orute faew
(b) Tway
(c) i &d
(d) "
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4

Write short notes on the following :

(a) Line Spacing

(b) Format Painter

(c) File management in Windows
(d) Dot Matrix Printer

e dfaa feuo fafag

(a) e @R

(b) wHZ Y

(c) T ® wEd fF-eWe

(d) =ie Afrem fiex

Differentiate between the following :

(a) Move cells and Copy cells
(b) Bar chart and Area chart
1 & d9 3idT W FIg -

(a) I B TG HEAT Td A Bl B BT

(b) IR T TwH uhEr @i

Answer the following questions :

2x4=8

2x2=4

2%x5=10

(a) What are the various alignment options used for text alignment ?

(b) Explain the difference between formulas and functions.

(c) What is a Font Face ? Mention any two font families.

(d) Explain Headers and Footers.

(e) What are the various ways to create a new slide in an existing

presentation ?

= 9ol & ST Qe

(a) TR UagHe & fau fafe Uamwe faees @1 & 7
(b) WHAT X HayHE & I SidR W BT |
(c) Wie g w1 & ? fpedl & wic Hwer & I ¥ fafaw |

(d) %=d wd Hed & IuF HY |

(e) Tl &9 3U Uoies™ ® UHh 75 wWige W & fafv= alie w®m g 7
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7  Answer the following :

2x2=4

(a) Write down the steps to add a border to a paragraph of text.

(b) Write down the steps to save a document.

= @1 I e

(a) 3R & TH WUH & O X e US & & ©F farfay |

(b) frdl siegHe &l g & & & fdfgy |

8 Answer the following :

(a) Following table shows the profit % of the subsidiary

Rayan group of Industries in the year 2018.

2x2=4

companies of

A

B

| Company Name

Profit percentage

2 | Rayan Motors

3 Rayan Tea

4 | Rayan Textiles

5 | Rayan Mobiles

63%

78%

72%

25%

Based on the above data, write down the steps to plot a column

chart to compare the profit of various subsidiaries. Give chart title as

“Rayan Industries Profit Analysis.”
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(b) Following table shows data for the teachers’ pay calculations :

A B C D |E

1 | Name | Pay Allowance | Tax | Net Pay
2 | Sohail | 22000 | 1450 200

3 | Roy 36000 | 3300 260

4 | Indresh | 41000 | 3600 500

5 | Vivek | 29000 | 1290 120

6 | Ajay 17000 | 700 300

7

Based on the above table, write down the formulas to calculate the

following :

@

Net salary of Roy in cell E3

(ii)) Net salary of Indresh in cell E4

(iii) Total Tax deducted for all teachers in cell D7

(iv) Average pay of teachers in cell B7.

= @1 I Qv

(a) = 5@ ¥ a9 2018 ¥ TEF JU A6 IJEMN B Ge-—HUrdl Bl U
WY &1 giqer fe@mn @

A B
1 | &Yl BT A 9 &1 Giastd
2 | A AR 63%
3 | WA 78%
4 | A THEE 72%
5 | TEE AEEA 25%

ST BT & a9 fafir— ge—hufai & @y gfaed @ e & foo
Teh HIdq Ao W Bl & @ g | I & [ AT S8 ke
ST ers A <
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(b) fr@pl & dIa BN TUET @1 TET A AT T RO

A B C D E

M| dad | A | T | e dad
e | 22000 | 1450 | 200
w | 36000 | 3300 | 260
41000 | 3600 | 500
faa® | 29000 | 1290 | 120
g | 17000 | 700 | 300

NN R WND
b4

SUTa 2OW b SMUR X B @ TOET &R % fee wigen fafaw
(i) =@ & Pa dad @ E3 A

(i) 3a9T &1 P dad da E4 A

(iii) @ D7 & @\t fyrepl & foiw & 7% 2o &I
(iv) ¥@ B7 ® foraenl &1 offgd aa+ |
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