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Note : Attempt all five questions. One question from each unit

is compulsory. All questions carry equal marks.

lHkh ik¡p iz'uksa ds mRrj nhft,A izR;sd bdkbZ ls ,d iz'u

djuk vfuok;Z gSA lHkh iz'uksa ds vad leku gSaA

Unit-I / bdkbZ&I

1. Describe about latest trend in IT.

vkbZVh esa uohure VªsaM ds ckjs esa o.kZu dhft,A
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OR/vFkok

Describe about the future of IT.

vkbZVh ds Hkfo"; ds ckjs esa o.kZu dhft,A

Unit-II / bdkbZ&II

2. Describe the following :

fuEufyf[kr dk o.kZu dhft, %

(a) LAN

(b) MAN

(c) WAN

(d) Protocol

OR/vFkok

Describe the following :

fuEufyf[kr dk o.kZu dhft, %

(a) Wi-Fi

(b) Bluetooth

(c) Infrared

(d) Microware
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Unit-III / bdkbZ&III

3. Describe the following in MS-Word :

MS-Word esa fuEufyf[kr dks le>kb, %

(a) Header and Footer

gsMj ,oa QqVj

(b) Mail-Merge

esy&etZ

OR/vFkok

Describe the following :

fuEufyf[kr dks le>kb, %

(a) Macros in MS-Word

MS-Word esa Macros

(b) Advantages of Word Processing

oMZ izkslsflax ds ykHk

Unit-IV / bdkbZ&IV

4. Describe inserting, deleting, copying and moving of data

cell in MS-Excel

[P.T.O.]
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MS-Excel esa MkVk lsy ds fy;s Inserting, deleting, copying

,oa moving   dks foLrkj ls le>kb,A

OR/vFkok

What is Work Sheet? Describe saving, setting and

retrieving worksheet.

odZ'khV D;k gS\ odZ'khV ds saving, setting ,oa retrieving dks

le>kb,A

Unit-V / bdkbZ&V

5. Describe the following :

fuEufyf[kr dks le>kb, %

(a) Slide transition in MS-Powerpoint

MS-Powerpoint esa slide transition

(b) Types of slides in Ms-Powerpoint

MS-Powerpoint esa slide ds izdkj

OR/vFkok

Describe data types in MS-Access.

MS-Access esa data types dks le>kb,A
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