This Question Paper consists of 8 questions and 8 printed pages.
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General Instructions :
Candidate must write his/her Roll Number on the first page of the Question Paper.
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Please check the Question Paper to verify that the total pages and the total number of
questions contained in the Question Paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

All the questions are to be answered within the allotted time.

Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.

Write your Question Paper Code No. 60/0S/1, Set -

C

on the Answer-Book.

(a) The Question Paper is in English/Hindi medium only. However, if you wish, you

can answer in any one of the languages listed below :

English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit

and Sindhi.

You are required to indicate the language you have chosen to answer in the box

provided in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the question will be yours only.
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Note : (1) Attempt all questions.

(2) Marks are given against each question.
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1  Match the following pairs and write your answer in the answer book : %X6 =3

A B
(a) Application Software (1) Displays a list of music
(b) Light Pen (i1) Flow Chart
(c) My Music (ii1)) Input Device
(d) Search (iv) Print
(e) Auto Shapes (v) Helps to locate a document
() CTIRL + P (vi) Impress
/=1 Wiie fraEy ok STX ol IaR-giasr # fafag -
A B
(a) UWIheM |iwEIaT (i) =i @ e o veiia s
(b) Mg o (i) weaTe
(c) % =i (i) 37ge feamsw
(d)y =g (iv) T
(e) aieIgr™ (v) STgde ged § WeE dial @
() CTRL + P (vi) 99
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2 Write in your answer book, True / False for the following statements : %X6 =3

(a) Pie charts are used to compare values across the categories.

(b) Slide show view is used to rearrange the slides.

(c) A program can be removed with the help of control panel.

(d) Paint is located under Accessories.

(e) Source program is written in high level language.

(f) Spread sheet is an application software generalized package.

= wul & fu sroel ST-gRael § W@/ e fafeg

(a) W Tt H g fafe= o & 9Ef B AT w6 fu EAr ® O
(b) WS o = &1 YAN Wigsl & JI:-FARIT & & (aQ fopar sar & |
(c) %I Y9d & "3 ¥ fper Y WRMT @l sERm S WAl § |

(d) dYe ynm tEElw % o Red 1

() W WM &% wWad waw o forn g g

() T=sfic Th UxIhyE TIHEIIX B SRS Yobol & |

3 Define the following : 1x4=4
(a) ALU
(b) Operating System
(c) Toggle case

(d) Connectors

frer @1 R PR

(a) TUAY
(b) e faww
(c) <M &9
(d) B
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4  Write short notes on the following : 2%x4=8
(a) File management in Windows
(b) Format Painter
(c) Dot Matrix Printer
(d) Line Spacing
e gt ool fafae -
(a) fR™ ¥ wEd feHe

(b) W YXX
(c) =fe Afgam fiex
(d) T @i
5 Differentiate between the following : 2x2=4

(a) Move cells and Copy cells

(b) Bar chart and Area chart

= & 9 S W &Ig

(a) @ @ qq TN T dod Bl BAT B
(b) A} = we whEr @

6  Answer the following questions : 2x5=10
(a) What is a Font Face ? Mention any two font families.
(b) Explain Headers and Footers.

(c) What are the various ways to create a new slide in an existing
presentation ?

(d) What are the various types of “Change Case” options available in a
document ?

(e) Explain Freeze panes feature of spread sheets.

= 9l & SO dINY

(a) Wi B FT & ? el & wic By & s} ¥ fafgw |
(b) %=d Td Ped @ qUE HIWC |
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(c) Tl &9 3 UoieM ® UHh 5 Wiges W & fafv= alie w®m g 7
(d) © siwRpic § oOF &8 [geedl & fhad YeRX IUAeY § 7

(e) W= & W U9 WEX & guie BT |

Answer the following :

2x2=4

(a) Write down the steps to correct the misspelt word in a text paragraph.

(b) Write down the steps to create a data source using word table.

= &1 Y A

(a) TH T WUME ¥ TAd WT I TF B ol B & & arag |

(b) T 2qA B WIANT Hih TH ST G O B & € fafgy |

8 Answer the following :

2x2=4

(a) Following table shows the profit percentage of the subsidiary companies

of Pepsico group of Industries in the year 2018 :

A

B

4

5

Company Name

Profit Percentage

Mountain Dew
Mirinda
Pepsi

Doritos

12%

10%

15%

14%

Based on the above data, write down the steps to plot a Bar Chart to

show profit percentage of various brands and give the chart title as

“Pepsico Industries Profit Analysis™.
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(b) Following table shows the data of a garment store for various items :

A B C D E
. Selling
1 | Name MRP | Discount | GST .
Price

2 | T Shirt | 2300 | 500 100

3 | Trouser | 3500 | 1200 200

4 | Jeans 3800 | 1800 160

5 | Jacket | 6300 | 3000 180

6 | Shirt 2600 | 900 110

7

Based on the above data, write the formulas to calculate the following :

(1) Selling price of Trouser in cell E3

(i1)) Selling price of Jeans in cell E4

(iii) Total MRP of all garments in cell B7

(iv) Average Discount in cell C7.

150 G IS g | LA
(a) Ufge! T=ES OE 7 a¥ 2018 ¥ IUH! T HUMAl & @MW BN Grasd
gd H qofEm ®
A B
1 | &ur &1 AW WTH Bl Hiderd
2 | AR =g 12%
3 | fufr 10%
4 | U=l 15%
5 | sifEs 14%

SUGT ST & SMYR X Th 91X e Wi B & ww farge g faf=
Fist &1 @y w9 @ o1 9% iR 91 &1 25ed ¢ (Uil e Witk

TR’ |
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(b) /1 2aw@ T THe WR & = emgedl &1 ser fammr ¥ o

A B C D E

i 2600 900 |110

1 | =™ TH AR 0 | g2 St wE < | faeea o
2 | dre | 2300 500 |100

3 | g | 3500 1200 | 200

4 | si/m | 3800 1800 | 160

5| we | 6300 3000 | 180

6

7

ST T % o W R @ TR @ % g widen fiRaw
(i) ek @ fohg wew d@ E3 #

(i) s @ fopa @ 8@ E4 o

(i) &@ B7 & @l ®9sl & $d TH AR W
(iv) & C7 & offa g2 |
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