8257 (i) W)

Total No, of Questions- 18

Total No. of Printed Pages— 2 Regd. No.
INFORMATION TECHNOLOGY
Paper |
(English Version)
Time : 3 Hours Max. Marks : 50
SECTION A 10x2=20

Note :— (i)  Answer ALL questions.
(i) Each question carries TWO marks.
1. Define Hardware.
2. What iz the need of Defragmentation ?
3. How to set a wall paper ?
4. What is Header and Footer ?
5. What is Splitting Table ?
6. How many rows and columns are available in MS-Excel ?
T Explain the procedure to save a work book.
8. Write about status bar.
9, Define Internet.
10. Give the advantages of having an Email Id.
SECTIONB 5x6=30

b= si{E} Answer ANY FIVE questions.

(1) Each question carries SIX marks.
11. List out the differences between Hardware and Software.
12. Describe Installing a new Hardware using control panel,
13.  Describe Installation procedure of MODEM using control panel,
14. List out different types of word processors.
15. What is Mail merge ? How does a word processing package work with this

feature ?
16, Write about different types of charts available in MS-Excel.
17. Explain the features of PowerPoint Presentation.
18. Explain about receiving and checking of E-mails.
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16.  MS-Excel So& Ko 23 Swve charts & =8y Eras,
17.  PowerPoint presentation Loy, features & 86050,
18.  E-Mails & receive 6 check Sats DTSN DS80S,

I L

© P =

8257 (Old) i 2L



